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OBJECTIVE 


PROFILE &SK1LLS 


To be an eftecbve part ol a well-.eputed organisât,on, whcc 1 can imploment and onbancc 
my skills in the interest of the organization and myself. ^ 

w.thin Liness umts and fluent in English. Professional Expertise as under, 


• Finanoal Accounting 

• Budget Planning & Forecasting 

• Monthly, quarteflv snd annual Reporting 

• Procurements and Administration 


• Receivables & Payable 

• Inventory Management 

• Fixed Assets Management 

• GAAP/ IA5/IFRS 


• Payroll 

• Income Tax & GSI 

• Advance Fxcel 

• SAP (FICO) Power User 


EDUCATION 


ACCA Qualified- Association of Chartered Certified Accountanl 

SAP Certified Consultant- Finance Module 


M.A Economies- 
B.COM - 


2nd Division 
Ist Division 


aooa 


SAP Certifie 

Associntc 


WORK EXPERIENCES 



1) Financial Management Specialist - World Bank Project 

Fédéral EPI Cell, Health Department 
Ministry of National Health Services, Govt; of Pakistan 


Expanded Program on Immunization 
Government ol Pakistan 


From September 2017 to présent 
lob ResDonsibilities: 

. Responsible to Oversee Project Implémentation; Support program Director in 
l„,p,eme„,a.lon of PSDP proiec, acfMfles ooder ECNEC approved PC-1 and compEancos of 
Gcemmenfa Financial rôles, PPRA rôles for procorenrent of goods/ services and overall 

Project administration. 

. Budgeting and Planning,; Support program team m preparing annual work plan m 

accordance With Government (PSDP) budgeting régulations and World Bank Guidcl.r- 

. Fund Management; Préparé cash forecasts, monitor utili/.ation of Government funds 
and keep track of fund flows from World Bank and Government. 

Expenditure/Payment Processing; Ensure timely payments to suppliers and comp 
with Government régulation and World Bank guidelines while process.ng payme- 
























•Procurement of Goods and Services; Ensure compliance : : 

Government's PPRA rules and World Bank guidelines on procurefre-t r:-: : 
Services. 

• Appiy pre-audit checks - on ail payments, review supporting docunr^ents, ar^c c*--: . 
budget availability, sanction of competent authority and compliance with f ^ 

• Accounting and Record Management; Ensure record of ail transaction mainta»n€_ 
properly in EMIS System and keep up to date books of accounts, Governmen: i 
registers and Schedules. 

• Financial Reporting ; Préparé annual financial statements as per Cash Basis IPSAS 

Submit to the Auditor General within two months of the close of the financial yea" 

• Préparé periodic financial reports for World Bank spccificd under the Legal Agreerr/C^ ' 
•Audit; Coordinate with office of Auditor General for the timely audit of project, facil *5’ . 

auditors and provide required financial Information documents. Respond audit quenes 
and Implement audit recommendation. 

P 

2) Senior Accountant & Admin - UNDP Project 

Sustainable Land Management Program- 
United Nation Development Program- UNDP 
From May 2016-April 2017 

Job Responsibilities: 

• fo deal with the financial affairs of organization and finallzation of accounts 

« 

• lo Préparé Program Financial Reports Including Budgeting & Forecasting 

• To ensure effective and efficient use of financial resources and monitoring of budget 

• fo Préparé progress update reports and process Disbursement request for funds. 

• To perform Financial review of ail types of contracts especially relating to procuremer: 

• lo Ensure Compliance with Policies of UNDP/ PCOM and Government. 

• To Manage Inventory and stocks and préparation of various inventory reports. 

• To maintain fixed assets sheet and to record dépréciations on monthly basis 

• To Provide the resources and administrative support for the operations of progran 

• To Handle Statutory, Internai and other types of periodic audits. 










\ The Global Furc 


3) Finance Officer- Global Fund Grant 
Tuberculosis (TB) Control Program- 
Health Department, GovtofSindh 

From August 2014-June 2015 

Job Responsibilities: 

• îo handle the Financial Affairs of Program's Grant and donor funded projects 

• Fo préparé Project Accounts and Financial Reports including PUDR & Forecasling 

• Fo préparé annual budgets, work plan, activity forecasl and Financial management 

• To deal with the Income Tax déduction / withholding of taxes and deposits in f BR 

• Fo responsible for managing Payments to suppliers, vendor reports and advances 

• To monitor expenditure and ensure budgetary control over Financial expenditures 

• To ensure the compliances with statutory laws, Grant policies & Procedures. 

• To handle Statutory, Internai and other types of periodic audits and implement the audit 
recommendations in an efficient and timely manner. 
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4, Assistant Manager Finance & Accounts- 
Participatory Development Initiative - PDI 

Inlilailwes IPDIJ 

From January 2011-June 2014 

Job Responsibilities: 

• Responsible for budgeting, financial reporting , and finalization of accounts. 

• Responsible for grant management and coordination with donors agencies. 

• Fo overseeing the daily accounting activities required to maintain in SAP FICO module 

• To Préparé I budgets, planning and forecasting, préparation of due diligence reports 

• To ensure Compliance with Donors, Organization policies, and guidelines. 

• To manage and process Payments, procurements of goods and services with logistics. 

• To Provide administrative support to project coordinator for field work. 

• To Support HR department for Préparation of Monthly Payroll. 

5, Audit Associate 

Hyder Bhimji & Co Chartered Accountant 

From August 2008-August 2010 

Job Responsibilities : 

• To Plan audit assignments and préparation of necessary documents as per require?^* 

• To Coordinate & contact with client management, audit team and seniors ove' " 
progress of audit. 
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Partlcipatory Oevelounient 











• To Perform extensive analytical reviews using trend analysis to obtar . 

• To Perform test of Controls, substantive procedures (Test of detail) on îrarsa:' : 

• To draft audit reports and préparé financial statements for review. 

• To Report on internai Controls including System évaluation, identificat>or 
Controls weaknesses and their rationalization. 

• To assist in Finalization of Statutory Audit of listed, unlisted and private compan- 
accordance with IFRS and International Standards on Auditing (ISA). 

Clients; 


• 

Fazal Textile Ltd 

• 

Flabib Sugar Mills public Ltd 

• 

F^abib ADM Public Ltd 

• 

Avari Flotels Ltd 

• 

Accuray Surgical Ltd 

• 

Indus Pencil 

• 

Rotar/lnternational 

• MS Office, Advanced Excel 

• SAP(FICO) Module Power User 

• Proficient in accounting software Quick books, Tally & f^eachtree 


I am a good Team member, Smart, Active, Energetic, and Hardworking Person with 
Excel in life. 

• Father Name: Arjan Dass 

• DateofBirth: 02nd Oct, 1984 

• Nationality: Pakistan! 

• CNICNO: 41205-9918448-3 


References will be furnished on demand. 















